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31 CFR Ch. II (7–1–02 Edition)§ 250.3

§ 250.3 Voucher applications. 

(a) Execution of voucher by person 
named. No payment of any part of the 
amount due on account of an award 
will be made unless a voucher applica-
tion therefor properly executed (pref-
erably in ink or indelible pencil) is re-
ceived by the Treasury Department. A 
voucher application for each payment 
on account of an award must be signed 
by each person whose name appears on 
such voucher application as payee ex-
actly as his name appears thereon, 
with the following two exceptions: 

(1) If only the name of the payee, and 
not his identity, has changed, the 
payee shall sign the voucher applica-
tion with his changed name and return 
it to the Financial Management Serv-
ice, Treasury Department, Hyattsville, 
MD 20782; the voucher application shall 
be accompanied by an explanatory affi-
davit and appropriate supporting docu-
ments, e.g., a copy of a marriage cer-
tificate or court order of change of 
name. 

(2) If the identity of the payee has 
changed, paragraph (b) of this section 
shall apply. A signature by mark (X) 
must be witnessed by two persons; the 
signature and address of each must ap-
pear on the voucher application. In the 
case of a corporation the voucher appli-
cation must be signed by an appro-
priate officer thereof having authority 
to do so, whose authority to sign on be-
half of the corporation must be duly 
certified to thereon over the seal of the 
corporation. 

(b) Execution of voucher by other per-
son. If the person named in the voucher 
application as payee is no longer the 
proper person to receive the payment 
by reason of assignment, incompetency 
or death, or of termination of a part-
nership or corporation named, the 
voucher shall be executed by the per-
son entitled to payment as provided in 
§ 250.4 and returned to the Credit Ac-
counting Branch with the relevant in-
formation and the appropriate sup-
porting documents required by that 
section. 

[31 FR 9418, July 9, 1966, as amended at 49 FR 
47001, Nov. 30, 1984; 58 FR 4578, Jan. 15, 1993]

§ 250.4 Payment on awards. 
Payment will be made only to the 

person or persons on behalf of whom 
the award is made, except in the fol-
lowing circumstances: 

(a) If such person is incompetent, 
payment will be made to his guardian, 
committee, or other equivalent legal 
representative. The law of the resi-
dence of the incompetent will deter-
mine whether the legal representative 
must be court appointed. If court ap-
pointment is required, the legal rep-
resentative shall submit a certificate 
of the clerk of the appointing court, 
under its seal, dated within 6 months of 
the date of the voucher application for 
payment, showing that his appoint-
ment is in full force and effect. If court 
appointment is not required, the legal 
representative shall submit a notarized 
statement showing: 

(1) His relationship to the incom-
petent; 

(2) The name and address of the per-
son having care and custody of the in-
competent; 

(3) That any money received will be 
applied to the use and benefit of the in-
competent, and 

(4) That there was no appointment of 
a guardian or committee. 

(b) If such person is deceased, pay-
ment will be made to his legal rep-
resentative. 

(1) If any payment to be made is not 
over $1,000 and there is no qualified ex-
ecutor or administrator, the legal rep-
resentative will be the person found by 
the Comptroller General to be entitled 
thereto, without the necessity of com-
pliance with the requirements of law 
with respect to the administration of 
estates, upon execution and submission 
of Standard Form No. 1055 to the Fi-
nancial Management Service for trans-
mittal to the Comptroller General. 
That form is available from the Credit 
Accounting Branch. 

(2) In all other cases, the term legal 
representative shall include court-ap-
pointed or statutory administrators or 
executors, and successors in interest of 
the decedent, e.g., his legatees or heirs 
as determined by an appropriate court 
or by the law of his residence. If admin-
istration of the decedent’s estate is 
closed, the legal representative shall 
submit a copy of the appropriate 
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